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A A special note from Product Management on COVID-19: The team has been taking several
pre-emptive infrastructure measures to help prepare for significantly increased traffic as a
growing number of schools move to fully online courses. We will continue to monitor
closely and take any additional steps required to provide a seamless service.

This information applies only to the Original Course View. Your institution controls which tools are
available.

In the Original Course View, you can reuse questions from all existing tests, surveys, and pools in your
course.

About the Find Questions page

@ Doesn't seem familiar? Jump to the "Ultra" topic about reusing questions.

If enabled, be sure to disable the pop-up blocker for Blackboard Learn so you can access the Find
Questions window.

On the Find Questions page, you can browse, preview, filter, and select test questions created or
imported into your course.

By default, all questions appear in the list. To narrow your selection, browse based on certain criteria
including metadata. The more metadata you add to each question will help you narrow your search.
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Find Questions
Questions are organized by the Criteria listed on the page. Use the Criteria drop-down lists to search for questions to add to the test.
Click Submit to finish. Click Cancel to return to the previous page. More Help
Q, search current results)| Co Criteria Summary
Ocean Life Pool All Tests Multiple Choice
Browse Criteria Displaying 1 to 18 of 18 items
View Reset to Default i X ' — ' . .
Question Display Mode @ [ Copy selected questions () & Link to original questions
Pools .
; Question ; Source Source
O uestion Text n
- Q £ Type P Mame Type
Tests .
w1 Copy of What are beaches generally Multiple Cry Copy 10 not Test
composed of? Choice deployed
Question types
[T How old is the oldest oceanic crust?  Multiple [ Copy 10 Chapter 1 Test
Choice Test
Categories
O What are beaches generally composed Multiple -- 10 Chapter 4 Test
Topics of? Choice Test
O What happens when a piece of Multiple -- 10 Chapter 4 Test
Levels of Difficulty continent reaches an ocean-bound Choice Test
subduction zone?
Keywords O What is the last remnant of an eroded Multiple -- 10 Chapter 3 Test
headland called? Choice Test
Selected Questions: E Cancel m

The Find Questions page consists of the active filter area that displays all the questions that meet your
search criteria. The dynamic list changes automatically as you select or clear criteria. The Selected
Questions area displays the questions you've already selected, so you don't have to scroll up and
down long lists of questions.

Copy and link to questions

On the Find Questions page, you can copy a question from an existing test to a new test or link to the
original question in the new test. A linked question shows in any test that contains that question.
When you copy a question, your changes only appear in the new copy.

Benefits Disadvantages

Changes you make to one instance of the question
When you copy a question, you can editthe new = aren't reflected in the other instances.
copy without concern. Other tests aren't
affected. If you want changes to show in all instances, you must
find and edit each copied instance.

Copy a
question
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Changes you make to a linked question in any Changes you make to a linked question appear in all

test are reflected in all tests where the question  tests where that question occurs. You can't select

is linked. which tests are changed.

In a test, linked questions are indicated by an The option to link or copy is only available on the Find
Link to icon. When you edit a linked test question, the Questions page. To remove the link from a question,
original  status message lists other tests that containthe  delete the linked question from the test and add it
question | linked question. again as a copy.

When you change linked questions that appear < You can't add new questions to the tests
in tests with completed or in-progress attempts, ,
you've deployed.

you're warned that your change will affect those
attempts.

Find questions

1. Access a test, survey, or pool. From the Reuse Question menu, select Find Questions.

Test Canvas: Test 1: Research Methods

Create Question v Reuse Question v Upload Questions

Create Question Set

. Create Random Block

-

Find Questions

2. In the pop-up window, you can Copy selected questions or to Link to original questions.

3. In the Browse Criteria panel, expand the criteria sections and select specific criteria. You can
search within pools, tests, question types, categories, topics, levels of difficulty, and keywords.
All questions meeting those criteria appear. You can also use the Search current results box to
type a phrase, word, or part of a word to find matching questions.

4. Select the check boxes for the questions you want to add. The questions appear in the Selected
Questions area at the bottom of the screen. You can expand the area to view your list of
questions. Select the red X next to a question to remove it. The question is removed from the
collection, but not deleted from your course.

5. Select Submit. The questions are added to your test, survey, or pool.

About the Browse Criteria section

As you select criteria in the Browse Criteria section, the relevant questions appear in the active filter
list.

The selected criteria appear as a reference. The active filter list is empty if no matching questions exist.

Criteria Summary

Ocean Life Pool All Tests Multiple Choice
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Criteria categories:

e Pools: Instructor-created collections of questions, usually related to each other, that you can
include as an entire group in a test, survey, or another larger pool

e Tests: Includes both tests (graded) and surveys (not graded)

e Question types: Select one or more of the question types

e Categories: Select from the assigned categories of questions

e Topics: Select from the assigned topics of questions

o Levels of Difficulty: Select from the levels of difficulty assigned to questions

e Keywords: Select by assigned question keywords

Reminder: The questions you select through this process appear in the Selected Questions area at the
bottom of the page.

||Z The questions you can find may be limited based on your specific access permissions.

Other ways to reuse questions

You can also create question sets and random blocks to reuse questions in your tests and surveys.

Random Blocks

Question Sets

Question Pools

Upload Questions
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Import or Export Tests, Surveys, and Pools
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